北京师范大学留学生离校转单

Beijing Normal University School Leave Form
	学号Student ID №
	
	姓名Student’s Name
	

	部院系名称 School
	
	学生类别Program
	

	联系方式Contact Information
	

	学籍变动情况Change of Student Status Record
	


兹有               学院            专业               同学，因         ，请办理手续：
	单位 Unit
	地点 Venue
	办理内容 Instructions
	盖章（备注）Stamp/Remarks

	部院系 

School
	各部院系办公室
School Office
	办理清还图书资料、仪器设备及其它相关手续
Return all library books and equipment, handle other related procedures
	

	图书馆 Library
	新图书馆一层大厅总借还台
1st Floor Lobby, Loan Counter, New Library Building
	1）清还所借图书，处理完各种违章
Return all library books and clear fines, if any

2）持校园卡和转单盖章
Please bring along this form and your campus card for stamp
	

	信息网络中心

Center of Information and Network Technology
	学16楼南侧一层信息网络中心大厅
1st Floor Lobby of Center of Information and Network Technology, Building №16 (southern entrance)
	校园卡不退现金，请在退卡前使用完卡内的全部金额。
There will be no refund of remaining balance on the campus card. Please use up all the money of the card before returning the card
	

	留学生办公室

International Students Office
	京师大厦9910

Room 9910,

Jingshi Building
	确认学费，签证等问题 

Verify tuition fees, visa, etc.
	


注：请学生持此转单到上述单位办理手续，于2个工作日内将转单交于留学生办公室。
Note: Please follow the instructions to fill the form and submit it at International Students Office within 2 days after completing all required procedures.  
已办离校手续证明
Verification of School Leave

兹有                        部院系      级学生              已经办理离校手续，特此证明。
This is to certify that                 (student’s name) from                  (school’s name) has completed his/her procedures of leaving school.

                                                                    留学生办公室
International Students Office 

                                                    年    月     日    
留学生办公室制表

